No.

From

To

Phone : 23710519

Fax : (91-11) 23730037, 23730682
E-mail : cvo@csirres.in

Jenfe den sieifie s R
FYHE VT, 2, YW Ard, 98 Reelt - 110001
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH

Anusandhan Bhawan, 2, Rafi Marg, New Delhi - 110001

f s
y

15-6(82)/98-O&M-111 feaiery | forawaw, 2018
I
qE W sl

Chief Vigilance Officer

dreagai & walr sdra waveremanatER & S
The Directors/Heads of all National Labs. /Instis. of CSIR

Subject; Rotation of officers working in sensitive posts-reqarding.

ARIRYY, FEea/Madam/Sir,

FURTRET ferey W S el T, MRe W @ AR R 23.08.2018 ¥ s v
. 18/Misc/02-392171 T 0o UfR Tere, FTAeler v g 9 et g I TG § | i el Hafrea
IR fastan Rl & W & | s

['am to forward herewith a copy of the OM No, 18/Misc/02-392171 datec 23.08.2018 of the Central
Vigilance Commission, Govt. of India, on the subject cited above for infarmation, guidance, necessary action
and strict compliance. Please bring it to the notice of all concernad,

I, g e F Wl s s sl R fader doemam Ay BRIER IR R e i)
w7 T S R aen Wowangan fr al sgererenddear B 3 sudee FUTE AT AT
& HUT T wEEEy A wd AR IeTSeT RonE A e e wey & FEEEd W g 89|

Further, the guidelines issued by CVC in this regard are issued to all CSIR labs./Instts. from time to

time. All CSIR labs./Instts. take cognizance of the above CVC office memorandum for its compliance and forward
report to the urzdersicjneq immediately for forwarding the compliance report to CVC.

wadrasYours, faithfully,
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OFFICE MEMORANDUM

Sub: Rotation of officers working in sensitive posts - regarding.

Ref: CVC’s circular No. 03/09/13 dated 11-92-2013 {copy enclosed).

kR

In reiteration of the instructions issued vide circular referred above and
other related  cireulars issued, the Commission vide letter No,
18/Misc/02/378043 dated 1-5-2018 had issued an OM advising all Public
Sector Banks, and vide letter No. 18/Misc/02/378044 dated 1-5-2018 advising
all Public Sector Insurance Companies to effect rotational transfers in respect
of those officers in sensitive posts who are continuing beyond 3 years and also
to report compliance within 3 months.

2. Analysis of [rauds that have taken place in Public Sector Banks as well

as other organizations show that one of the reasons for such frauds was non-
implementation of the rotational policy,

3. I't is once again reiterated that rotational transfers of officers continuing
beyond 3 years may be strictly carried ouwt from the sensitive seals/posts. I is
clarified that the Commission’s advice is for change from the sensitive
seat/post, . and not necessarily from the station, which is to be governcd by the
policy of the respective organizations.

4, Heads/CVOs of all departmenis/organizations are requested to strictly
ensure  that the rotational policy is implemented in  their respeclive
orgamzations. CVOs may reporl on the comphance in this regard in their
quarterly reporcs.

Ceritd 20-
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This issues with the approval of the Commi ssion,

o

(P. Dantel)
Addl. Secretary

All Becretaries of Ministries /Depariments,
All CMDs/Heads of CPSUs/PSBs/Organizations.
All CVQs of Ministries/Departmenta:/CPSUs/PSBS/Organizations.
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Clrcular No, 03409/13

Subject:- Rotation of officials working i sensitive posts-regarding,

Central Vigilance Commission and the Department of Personne] and Training hase
issued instructions for effecting rotational nansfers of officials posted on seusitive pusts. A
per Commission's mstructions issued vide letter Nos. 984/ GL/GO dated 5401999, 02,11 260
and BOAVGLY0 dated 01.5.2008 and 04.01.20172 {for public secrr Datirhs) o0 this mege,
was preseribed (hat Mimslries.’DepanJmme;:’()rgani:.:zﬁziUns and CVOs are to i SFIEV LSRR
Sensttive posts amd aialT working in these posts and also eosure tha they are strictly raed
afler cvery twothree ¥ears w avoid develaping vested inleresis,

g The Commission in the superimendence af vigilanee adimmnistration o e e v e
wbserved that such rotationa ansfers are ant effected i Many orpanisations due 1w whick
officials continue 1o remain in the same posts for long periods. Such ovarstay ang U TSI
rostings afford seope for indulging in Lorrupt aclivities, developing vested ingerens Gy
which way npt be i the interest of the organismion. The Commission watald, therefise,
emphasise that periodical rataton of officials holding senxitive postsfjobs needs 1w by
unsured Ay such. officials should ot be retained i the same placesposition for long M L
Minastries Department s PS s Banks/Orpanisations ¢le.

3 Hend 970V O af o) Deparments/Orpanisations wre advizsed 19 ensure sirict complig. o
e Comimisgion's puidelines and inplement the same in letter and spirit. Lurther, o
(VU should specifically report the  getion taken indicating the number of ulfies s
Fotatedsteansteorred iy (he respestive rganisations in the Mombly Report of (v stbnviveg
o the Commission,

i1

Sevretin

Al-Secretarics of Ministries/ Deparuments.
Al CMDsHeads of Cpgi s Public Sector 3 anks/Orpsnismions
AH OV O of MinistivsDepariments? P&l s Public Sector 13

Ted TG e

ks et e
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COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
IHUET dew, 2 TR wWel, wf Red - 110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi- 110001

WelNo, 5-1(623)/2019-PD feaie/Dated: 19.11.2019

WS / From : e v (waree)
Joint Secretary (Admn.)

QAT To:  WowIng. T, A wol e SR el st & e
The Directors/Heads of all CSIR National Labs /Instts./Hgrs./Units

fag@/Sub :  Rotation of officials working in sensitive posts- regq.

AEXA/Sir | AEEAYMadam,

Kind attention is invited to CSIR circular No. 1(55)/85-0&M dated 01.05.2000 {copy
enclosed) wherein the following sensitive and corruption prone areas were declared:

a} Civil, Electrical, Horticulture & Security related works

b) Purchase / Procurement of material related work

c) Stores Division,

d) Workshop Stores, House keeping, General maintenance & Security,
e) Vigilance Section.

f) Recruitment & Assessment

g) Transport.

h) Cash & Cash Book,

1) Work related to personal claims & advances. )

J} Accounts Section. ~

2. Accordingly, with the approval of DG, CSIR and in consultation with CVO,CSIR, it has
been decided that the officlals holding posts at the level of Section Officers and above
involved with the aforesaid work / area, and incumbents holding the functional charge
of DDO are liable for rotational transfer as per following notified transfer posting guideline
of CSIR:

a} Rotational transfer of Group A & B Common Cadre Officers (CCOs} shall be regulated
as per CSIR circular letter No.3/4/2019-E.1 dated 01.01.2019,

b) Transfer and Posting of Group-lll Engineers / Technical Officers {from Gr.llI(1) to
Gr.lI(7)] handling Civil / Electrical / Mechanical / Air-Conditioning works and involved
in construction, renovation and maintenance works in ali CSIR National ‘Labs/Instts,
CSIR Haqrs., and other CSIR Establishments across India shall be governed by CSIR
OM No.11-17(1)/Transfer Folicy/2G17-Egg. dated 09.05.2018.

Contd....next page
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3. In order to build an efficient & effective human resource with expertise in multifarious work
areas in CSIR, the tenure of an official borne on local cadres (Admin/Technical/Support) in
a particular seat/work should normally not exceed three years.

4. The Intra-lab transfer based on sensitive nature of work will however be subject to
feasibility.

- waéral Yours faithfully,

o
(F1.%.785/B.K. SINGH)
37 gfEaa/DS (Policy Division)

giafaft/Copy to:

1) Torel wfe, Agdee, W.0W.3TE.3R./ PS to DG, CSIR

2) Tl wfere, wgara wia (Ferr) PS to JS (Admin.)

3) fash e, e aeEsR, €.08.318. 3T/ PS to FA, CSIR

4) TorST TETah, HTT Herhell HTOHRY, W3R/ PA to CVO, CSIR

5) fash wfoa, R gamsT, @, 0w.30E. 31/ PS to Legal Advisor, CSIR

6) H&a WU, $.UA.E, WLwA.308.3R/ CE, ESD, CSIR

7) SEE T W duwge AT AR ReffSedy 0T 3@ o #Y Suesy S & S &

T/ Head, (T Division with the request to make this circular letter available on the website
& Policy Repository.
8) wravera wid/ Office copy.
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FROCA

e gawar wfharh
Chiel Vigilance Officer

The DirestorsiHeads of all National Labs./Tnstis,

Subl [nspectron of Sensieve and_sorn

lon_grene arsas and submission af raport derenf

Sir

s
Lam o invite a refrencs {0 this offics circular of pven aumbsr dat-e%@/ﬁ%{gri wharein the
Laboratories had e reqsicd 1o pravide inspeciion reparis on the subfeet cited abave in i menh
tollowing the uaner o enable tis adics o farmsh a consotidated arerdy s=stum e e Tantry!
Vigilance Commissinn

It came to the notice or this offics that large aumber of Labaruernes Ins s whife
cespoiing o this otfice fetter Mo CVORerAT o e Q08 esprassed difieui in thent: fring:
Semiigve andd Corraption Prang Areas. Therators o order 10 fctlitate the Vig.‘mﬂ_cu Dficars af
rspective Labs fasig, sendueinyg regular surprise Inspections of scnsi!.ivemﬁﬁﬁ'FFd;;'(xﬁra arone
argis, “Chesk Last” of the same has bosn srepared by by offics, which s eaciosed herawuh for
further necsssary action ar vour end

«M“
The inspection repart for the Huarer eading 31031000 may kindly be forwarded w the
Under Secratan (Vi :

129 50 a3 1o reach poasitivily by J@ﬁ.\rf.iy'. 2000,
AR future mspecsion report for zach quader may be sent o this office by Oth of the month of
Fallowing quarter

The above cied schedule of suhmission of Juarterly returns of wspectioas may gindly Sy
llowed serupulaosiy

Ly

Yours Jauhiyily

LT

i oz
it R
e S

TKR Sarme
3r Depury Seprerary O by

Lot to -
TOAAD of al Nacienai LabsAnsts * foc inf - ajon and aecessdy Moo,
D3Oy CSIR Hgrs.

Vet
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Cheack List for Inspection of Sensitive and Corruption Prone Areas,

TENOERS AND _CONTRACTS RELATING TO CIVH ELECTRICAL,
HORTICULTURE WORKS, AND "SECURiTY

Whelher estimates have been preparad propedy alongwith  fuil
justification and obtaining fechnical sanclion and admmlstratue approval
tefcre inviting tenders

Whether the conlractor has executed the work strictly as per comtract
terms and has met his all contractual obligations vefore release of
payments. In case of any escalation in time and cosl, the reasons and
circumstances concarming it may be looked into. )

Propar processing of works bills and timely proc,essmg of payments 'a the
cortractors.,

Rscommeandations, and Award of contracts. {to check any favoui m
paing shown 10 any particular contractor).

PEOCUREMENT OF EQUIPMENTIMATERIALS

‘f‘fhss::h»s«zr Quotations/Tenders (Wherever nacassary) are invited in
dance with the rules.

Vrrme,*cjatwm and supply orders placed (fo check any favouritizm
b’e'nﬁ. nown G ary particular supoliers);

Duiy g=tting stock entries/inspection aiter formalities completad,

Acccal Mawmtenance Conlract in do office equipment; plant & machinery;
R&D equipments; Compiter App. & Equipments :

Maode of payment to Suppliers.

STORES DIVISION

Whether material received in accordance with the supply order in terms
of quality and quanlily.

Records of In-coming materials/Out-going material

Tickets/passas issued by Store

NORASHOP STORES

Accouriing of Job Cards
Stnck rakan of Fabricated steres

LTC CLAIMS

Proper processing of LTC advance and Adjustment claims and limely
ogyments.

MEDICAL REIMBURSEMENT CLAIMS,

Frequency of the claims,
Nzl of lness (in r;::be ne sama illness s rapetitive).
2ilis for medicires curchasag.,

T
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Names of madical shops from whare purchases ars mads fraquean 15
Speed in pProcessing of doubtiul claims,

CONVEYANCE ADVANCE

)

Whether applications for conveyance advance are processed as g

extant rules,

Whether temporary foan had bean raigsd by the applican before Y

sanction for convevance advancs and if so was it done as per nylps,
Whether vehicle bought with conveyance advance, has besen Morgaged
to CSIR or not.

Whether allotment has been made as per extant rules

Out of turn allotment if any. the reasons thereof

REC FS...UJ_T_MM.E,,HI.ﬁﬁ.@iﬁ.ﬁﬁﬁ.&i‘;ﬁi&lw

Whather instructions of CVC in terms of CSIR circizdar No BIE3SR.0a0
daled 02/02/9% in respect of recrutment/assessmer 8re DEING folnwerd
ar not.

Whether cash DOOK is writian the same day.
Whether all the entries are made in the Cash Bock.
Physical verification of cash.

Reauisitions for Transport.

Fuel Requisition/issue slips

Drawal of Fyel.

Repairs (whether frequent etc, )

Purchase of sparegs (whether frequent st )

e i 2 UL Pttt T

Whatner all ransactions in hoth movable and immaovacle orsoety have
been done so with he knowladgeisanction o tha prasoribed ALIPCIY as
the case may be,

Screening of preperty statamerusg,

Whether the statement shows Froperty beyond known means.

Frequent urchaselsale of immovaole property.

IMVESTMENTS MADE BY THE LABS /INSTTS /C8IR HQRS.

T e e T VALY et e L LILE IR B | T L )

Whether various ifvestments mads oy the Labs/CSIR H'ars, are 38 car
establishad rules or not.




Any cemrmissions/incentives receved on these investments have heen
creditad to CSIR or not

i HOUSE KEEPING. GEN. MAINTENANCE. & SECURITY
System of issue of gale passes by different Divisions other than Stores.
o Accounting of General maintenance ilems stocked & issued hy!
Maintenance Section & Civil, Electrical & MW Security. i
2 -
XV VIGILANCE SECTION OF THE LABS /INSTTS
a Complaints . if any racaiven looking into their genuineness.
b Discraet inquiry into the allegations. : .
o Wihather instruction of the CVG communicated by CVQ, CSIR are being
adhered tc in letter and soirt,
| Whether communication of APAR gradings and adverse remarks in ACRs
ara done on lime.
) Further action if any.

XVI Any other area identified by Vigrancs Officar of ine Lab /instt




